SOLP - TB & XH TP. HCM CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG TRUNG CAP Y DUQC VAN HANH DPoc 1ap - Tw do - Hanh phuc

Tp. Ho Chi Minh, ngay 5 thang 4 nam 2021

QUY PINH VE PAO TAO TRUC TUYEN

(Ban hanh theo Quyér dinh so: 15.2021/0D-TCVH ngay 4 thang 4 ndm 2021 cua Higu
truong Truong Trung cap Y Duoc Van Hanh)

Chuong I
NHUNG QUY PINH CHUNG

Piéu 1. Pham vi diéu chinh va déi twong ap dung

1. Van ban nay quy dinh vé dao tao truc tuyén E-Learning, bao gom: Nhiing
quy dinh chung; T6 chirc va quan 1y dao tao (t6 chic day hoc, kiém tra, danh gid va
chiu trach nhiém vé viéc bao dam chat lugng dao tao truc tuyén tai truong); T6 chuc
thuc hién dao tao truc tuyén.

2. Quy dinh nay ap dung dbi véi cac hoc phan thudc cac chuong trinh dao tao
tai Truong Trung cap Y Duoc Van Hanh.

Piéu 2. Giai thich thuat ngir

1. Dao tao tryc tuyén E-Learning (DTTT) I hinh thirc dao tao c6 sir dung két
noi mang dé thuc hién viéc hoc tap, lay tai liéu hoc tap, twong tac véi hoc liéu dién tir,
giao tiep gitra nguoi hoc véi nhau va vai gido vién.

2. Bao tao két hop (Blended learning) la viéc két hop phuong thirc hoc tap dién
tu (e-Learning) véi phuong thic day — hoc truyen thong (ngudi day va nguoi hoc cung
c6 mat) nham nang cao hiéu qua cong tac dao tao va chat lugng giao duc.

3. Hoc tap truc tuyén 1a hinh thic hoc tap qua d6 ngudi hoc ¢6 thé tu hoc moi
lic, hoc moi noi thong qua cac hoc liéu dién tir da phuong tién (o1 giang, 1oi thuyét
minh, &m thanh, hinh anh, video, d4 hoa, ...). Cac hinh thtc hoc tap nhu M-Learning
(hoc thdng qua thiét bi di dong: dién thoai thdng minh, may tinh bang, man hinh twong
tac), U-Learning (hoc thong qua cac phuong thirc twong tac thuc té ao dién ra bat ky
noi nao) hay Smart-Learning (phwong tién hoc tap thong minh) déu la céc hinh thai
cua hoc tap dién tir E-Learning.

4. Hoc liéu dién twr 1a tap hop cac phuong tién dién tor phuc vu day va hoc, bao
gom: sach gio trinh, tai liéu tham khao, bai tap, bai kiém tra danh gia, ban trinh chiéu,
bang dir liéu, cac tép am thanh, hinh anh, video, bai giang dién tir, phan mém day hoc,
thi nghiém ao,...

Piéu 3. Muc dich ciia d30 tao truc tuyén

Muc dich ctia PTTT la thong qua viéc st dung cong nghé trong day va hoc ,
nham phat trién néng luc tu hoc, tu nghién curu va dap tng nhu cau hoc tap moi luc,
mMoi noi cua nguoi hoc; giam so6 gio hoc ly thuyét trén 16p hoc truyén thong.



DTTT ciing phu hop trong hoan canh ¢6 dich bénh, khong thé hoc tap trung
duge. PTTT néu lam tét cling gitp ning cao nang lyc dao tao cla nha truong va kha
nang hoc tap cua hoc vién, tiép can theo tién bo chung caa nhan loai.

Chuwong II
TO CHUC VA QUAN LY PAO TAO

Piéu 4. T6 chirc I6p hoc truc tuyén

a) To chuc 16p hoc truc tuyén c6 thé ghép mot hoic nhiéu 16p hoc phan do 01
gido vién giang day. Lop hoc truc tuyén cé thé duoc té chuc thuc hién sao cho phi
hop Vvéi diéu kién cua nha truong va dugc duy tri bang phan mém, ang dung dio tao
tryc tuyén do nha truong xay dung hoic cac phan mém, tng dung khac (team, zalo,
viber, facebook, v.v ...) do Hi¢u trudng nha truong quy dinh.

b) Gido vién giang day mdn hoc tryc tuyén thuc hién viéc quan ly 16p theo quy
ché dao tao truc tuyén caa truong, bao dam sy tham gia hoc tap day du cua hoc sinh,
sinh vién; thuc hién luu trir ho so, tai liéu dé lam minh chang va ghi chép hé so, s6
sach trong dao tao theo quy dinh tai Thong tu sé 23/2018/TT-BLDTBXH ngay 06
thang 12 nam 2018 cua B truong B Lao dong - Thuong binh va Xa hoi quy dinh vé
ho so, s6 sach trong dao tao trinh do trung cap, trinh d6 cao dang.

Piéu 5. Thai gian giang day

a) Thoi gian giang day truc tuyén bao gom: Thoi gian giang day truc tiép (co
thé thuc hién trén M. Team, Zoom Cloud Meeting hoic Hangouts Meet) va thoi gian
giang day gian tiép bang viéc trao doi, giai dap thac mac va giao bai tap cho hoc sinh,
sinh vién (cé thé thuc hién trén Microsoft Team hoic trén Google Classroom) va duoc
tinh khdi Iuong giang day nhu 16p hoc truyén thong. Mot ngay hoc truc tuyén khong
qué 5 gid (45 phit/gio hoc 1y thuyét), trong do mi gid hoc ¢6 toi thieu tir 20 - 30 phdt
giang day truc tuyén tryc tiép (trén Zoom Cloud Meeting hodc Hangouts Meet), thoi
gian con lai dé trao d6i, giai dap cac thic mic, giao bai tap cho hoc sinh, sinh vién
(trén Microsoft Team hoac trén Google Classroom) va nghi giai lao.

b) Thoi gian hoc tap va cac hoat dong trong mot ngay hoc truc tuyén co thé
thuc hién linh hoat tly thudc vao diéu kién hoan canh thuc té cua truong do hiéu
truong quyét dinh. Truong hop viéc truy cap internet cia hoc sinh, sinh vién khéng on
dinh thi khéng thuc hién giang day truc tuyén truc tiép (trén Zoom Cloud Meeting
hodc Hangouts Meet). Gi&o vién thuc hién giang day truc tuyén gian tiép bang viéc tai
dir liéu bai giang (video, tai liéu giang day, hoc tap, tham khao. v.v..) 1én cac 16p hoc
tryc tuyén (Microsoft Team hoac trén Google Classroom) va giao nhiém vu cho hoc
sinh, sinh vién thuc hién.

Piéu 6. Kiém tra, danh gia va thi két hec phan trong day hoc truc tuyén
1. T6 chtic kiém tra thuong xuyén, kiém tra dinh ky
@) Kiém tra thuong xuyén do giéo vién giang day hoc phan thyc hién tai thoi
diém bat ky trong qué trinh hoc theo tirng hoc phan théng qua viéc kiém tra van dap
trong gio hoc, ki€m tra vi€t voi thoi gian lam bai bang hoac dugi 30 phut, kiém tra mot
s0 ndi dung thyuc hanh, thyc tap, cham diém bai tap va céc hinh thic Kiém tra, danh gia
khéc;



b) Kiém tra dinh ky duoc quy dinh trong chuong trinh hoc phan Chiqtié’t; kiém
tra dinh ky c6 the bang hinh thac kiém tra viet t 45 den 60 phat, cham diem bai tap
16N, tiéu Iuan,,lam bai thuc hanh, thuc tap va cac hinh thic kiém tra, danh gia khac do
gido vién quyet dinh;

c) Mét hoc phan ¢ it nhat mot diém kiém tra thuong xuyén, mot diém kiém tra
dinh ky.

2. T6 chirc thi két thac hoc phan

@) Cudi mdi hoc ky, Nha truong to chire mot ky thi chinh va mot ky thi phu dé
thi‘két thic hoc phﬁr]; Ky thi ”phu duoc to Chl:fC‘ChO nguoi hoc chua du thi két thdc hoc
phan hoac c6 hoc phan ¢6 diém chua dat yéu cau ¢ ky thi chinh;

b) Hinh thirc thi két thic hoc phan cé thé 1a thi viét, van dap, trac nghiém, thyuc
hanh, bai tap 16n, tiéu luan, bao vé két qua thuc tap theo chuyén dé hoic két hop gitra
cac hinh thuc trén;

¢) Thoi gian 1am bai thi két thic hoc phan d6i véi mdi bai thi viét tir 60 dén 120
phUt, thoi gian 1am bai thi d6i vai cac hinh thac thi khac hoic thoi gian 1am bai thi cua
hoc phan c6 tinh dic thu cua nganh, nghé dao tao do hiéu truong quyét dinh, trén co s
dé xuat cua khoa/bd mén;

d) Lich thi cua ky thi chinh duoc thong bao truéc ky thi it nhat 04 tuan, lich thi
cua Ky thi phu duoc thong bao trudc Ky thi it nhat 01 tuan; trong ky thi, tiing hoc phan
duoc t6 chirc thi riéng biét, khéng bé tri thi ghép mot sé hoc phan trong cling mot budi
thi cia mot nguoi hoc;

d) Thoi gian danh cho 6n thi mdi hoc phan ty 1¢ thuan véi sb gio cua hoc phan
d6 va bao dam it nhat 1a 1/2 ngay 6n thi cho 15 gid hoc Iy thuyét trén I6p, 30 gio hoc
thuce hanh, thuc tap; tat ca cac hoc phan c6 b tri gido vién hudng dan 6n thi, dé cuong
on thi duoc cong bé cho ngudi hoc ngay khi bat dau to chuc 6n thi;

¢) Danh sach nguoi hoc du diéu kién dy thi, khong du diéu kién du thi c6 néu rd
ly do phai dugc cong b6 cong khai trude ngay thi hoc phan it nhat 05 ngay lam viéc;
danh sach phong thi, dia diém thi phai dugc cong khai trudc ngay thi ket thic hoc
phan tir 1 - 2 ngay lam viéc;

g) Ddi vai hinh thiee thi viét, mdi phong thi phai b6 tri it nhat hai giéo vién coi
thi va kh@ng bo tri qua 50 ngudi hoc du thi; nguoi h()’C du thi phai dugc bo tri theo so
bao danh; doi véi hinh thie thi khac, hiéu truong quyet dinh viéc bo tri phong thi hoac
dia diém thi va cac ndi dung lién quan khéc;

h) Béo dam tat ca nhimg ngudi tham gia ky thi phai duoc pho bién vé quyén
han, nhiém vu, nghia vy cua minh trong ky thi; tat ca cac phién hop lién quan dén ky
thi, viéc boc tham dé thi, ban giao d¢ thi, bai thi, diem thi phai duoc ghi lai bang bién
ban;

i) Hinh thiec thi, thoi gian lam bai, diéu kién thi két thic hoc phan dugc quy
dinh trong d¢ cuong chi tiét hoc phan.

3) Yéu cau trong kiém tra, danh gia dao tao truc tuyén

Viéc kiém tra, danh gia trong dao tao truc tuyén phai bao d¢am tinh chinh xac,
khéach quan, minh bach, danh gia dugc dting nang luc cua hoc sinh, sinh vién va tranh



dugc cac hién tuong gian lan nhét 1a déi véi viéc kiém tra, danh gia truc tuyén gian
tiep.
Piéu 7. Cong nhan két qua kiém tra, danh gia truc tuyén

Cac hinh thtc kiém tra, danh gia thuong xuyén, dinh ky hoac thi, kiém tra két
thic mén hoc theo hinh thuc tryc tuyén (truc tlep hoic gian tiép) dugc cong nhan gia
tri twong duong nhu doi vei cac hinh thirc Kiém tra, danh gia truyen thong. Két qua
kiém tra, danh gia truc tuyén duoc ghi vao bang diém trong hd so hoc tip va cong
nhan trong hé théng gido duc nghé nghiép, duoc dung lam co s& cho viéc tham gia
danh gia k¥ niang nghé va cdng nhan dé tiép tuc hoc lién thdng véi cac trinh do dao tao
khéc.

Céc quy dinh khac vé to chue dao tao, kiém tra, danh gia va cong nhan két qua
hoc tap trong dao tao tryc tuyén duwgc thuc hién theo quy dinh tai Thong tu sd
09/2017/TT-BLDTBXH ngay 13 thang 3 nam 2017 cta B truéng Bo Lao dong -
Thuong binh va X3 hoi quy dinh vé t6 chac thuc hién chuong trinh dao tao trinh do
trung cap, trinh do cao déng theo nién ché hoic theo phuong thirc tich liiy mo - dun
hoac tin chi; quy ché kiém tra, thi, xét cong nhan tét nghiép va Quy ché dao tao trinh
d6 trung cap theo phuong thuc tin chi cua truong Trung cap Y Duogc Van Hanh duoc
ban hanh theo Quyét dinh s6: 84.2017/QD-TCVN ngay 24 thang 10 niam 2017 cua
Hiéu truong Trudng Trung cip Y Duoc Van Hanh.

Chuwong 111

QUYEN HAN, TRACH NHIEM VA
TO CHUC THUC HIEN

Piéu 8. Quyen va trach nhiém cia gido vién
a) Gido vién dugc hd tro kinh phi xay dung bai gidng dién tir E-Learning va cac
san pham khac theo quy dinh cua nha truong;

b) Gi4o vién duoc bdi dudng nang cao nang luc bién soan bai giang dién tu E-
Learning; k¥ nang day hoc qua mang; k¥ nang quan ly, theo dbi, dinh hudng, hudng
dan va giai dap nguoi hoc qua mang; k¥ ning st dung thanh thao hé thdng quan ly
hoc tap qua mang va cac phuong tién cong nghé¢ thong tin phuc vu cho giang day;

c) Gio vién tham gia giang day truc tuyén dugc quy ddi gio day nhu sau: 1,0
gio day truc tuyén bang 1,0 gio day ly thuyét. Giéo vién day c6 trach nhiém tao dién
dan trao doi, tao cha dé thao luan (Chat), tra 1i cau hoi va giai dap cac thic méc doi
véi nhitng van dé chung caa lop hoc;

d) Gio vién phai thuc hién nghiém tic, day du céc quy ché, quy dinh vé day
hoc qua mang;

d) Giao vién phai viét @& cuong mén hoc; xay dung bai giang dién tir; tham gia
quy trinh san xuat hoc lidu dién tir (ghi hinh, thu am) phuc vu giang day qua mang
trong qua trinh trinh bay bai giang; thiét ké cac bai tap tinh hudng (case study); thiét ké
hé thong cau hoi tric nghiém khéach quan;

e) Gido vién phai chiju trach nhiém vé noi dung bai giang va céc van dé thao
luan dua 1én hé théng DTTT;



') Phan ung kip thoi trude nhiing thic méc cua hoc sinh trong qué trinh hoc,
thi, kiém tra, danh gid; tham gia tra loi cac cau hoi trén dién dan thao luan trong vong
24 gio ké tir khi nguoi hoc dua ra cau hoi; hd tro ngudi hoc giai quyet nhiing kho khan
nay sinh do qua trinh théng tin lién lac gap su cb; va dam bao tién d6 hoc tap cua
nguoi hoc.

Piéu 9. Quyen va trach nhiém caa hoc sinh, sinh vién

a) Hoc sinh, sinh vién duoc cung cp day du tai liéu hoc tap caa khoéa hoc, dugc
giai dap moi thac mac trén dién dan trao doi trong vong 24 gio;

b) Mbi hoc sinh, sinh vién ¢ quyen bo sung cac thong tin khéac trong ho so ca
nhan nhu: hinh dai dién, chr ky thudc quyén s hiru riéng cua hoc sinh, sinh vién.
Hinh dai dién, chir ky khong duge kem duong dan. Hinh anh dai dién phai nghiém tuc,
¢6 van hoa. Nghiém cam sir dung hinh anh khdng phu hop véi thuan phong my tuc cta
dan toc;

¢) Hoc sinh, sinh vién phai tu bao v¢ tai khoan cua minh, phai tu chiu trach
nhiém vé cac thong tin dua 1én hé thong va phai chiu trach nhiém vé viéc dé nguoi
khac st dung tai khoan cta minh sai muc dich, khong dang véi quy dinh;

d) Hoc sinh, sinh vién phai hoan thanh cac nhiém vu do giao vién giao trén hé
thong PTTT theo dung thoi han quy dinh;

) Khi hgc truc tuyén, d@é dat higu qud va ddp g yéu cau ciia nha truwong thi
bat bugc sinh vién phdi tuan thi nhing diéu sau:

- Chudn bj khéng gian hoc tap phi hep, trach tap am

- Trang phuc phu hep, lich sw

- Luén m¢ camera

- Tang cwong twong tdc vaéi gido vién va ban hoc

- Poc thém tai liéu theo yéu cdu gido vién

- Pé cao tinh te chii va tw hec.

Piéu 10. Nhirng hanh vi bi nghiém cam va xir ly vi pham

1. Nhing hanh vi bi nghiém cam khi tham gia khoa hoc truc tuyén gom:

a) Tuyen truyén chong lai Nha nudc Cong hoa xa hoi chu nghia Viét Nam; gay
phuong hai dén an ninh quéc gia, trat ty an toan xa hoi; pha hoai khdi dai doan két dan
toc; tuyén truyén chién tranh, khang béd; gay han thl, mau thuan giita cac dan toc, sic
toc, ton giao;

b) Tuyén truyén, kich dong bao luc, dam 6, doi truy, toi 4c, t& nan x& hoi, mé tin
di doan, pha hoai thuan phong, my tuc caa dan toc;

¢) Tiét 16 bi mat nha nudc, bi mat quan su, an ninh, kinh té, d6i ngoai va nhitng
bi mat khac do phéap luat quy dinh;

d) Pua thong tin xuyén tac, vu khong, xtic pham uy tin cia to chac, danh dy va
nhan pham cua ca nhan;

d) Quang céo, tuyén truyén, mua ban hang hoa, dich vu bi cam, truyén ba tac
pham bao chi, van hoc, nghé thuat, xuat ban pham bi cam;



e) Gia mao t6 chirc, c& nhan va phat tan théng tin gia mao, thdng tin sai sy that
xam hai dén quyen va loi ich hop phap cua to chic, cd nhan.

2. Nghiém cam cac hanh vi tao duong dan trai phép doi véi tén mién hop phép
cua to chuc, ca nhz‘gn; tao, cai dat, phét tan phﬁn mém doc hai, vi-rut may tir]h, Xam
nhap trai phép, chiém quyén diéu khién hé thong thong tin, tao lap cbng cu tan cong
trén Internet.

3. Cac vi pham, tlly theo mirc d9, s& bi quan tri h¢ théng nhéc nhe, twéc quyen
dang bai, canh cao trén toan hé thong, tudc quyén truy cap hé thong va xu ly ky luat
theo quy dinh cua Nha truong.

Piéu 11. To chirc thuc hién

1. Cén cu vao quy dinh nay, cac Khoa xay dung cac quy dinh cu thé vé DTTT
phoi hop vai dao tao truyén thong cua khoa minh.

2. T6 chire ddo tao, bdi dudng vé phuong phép va ky néng can thiét cho doi ngii
gido vién, can bo ho trg hoc tap, can bo quan ly dé co thé tham gia thuc hién chuong
trinh DTTT.

3. Duy tri hé théng DTTT ciia truong, cap nhat va hién dai hoa phuong tién ky
thuat dé nang cao hiéu qua, chat luong dao tao theo hudng hién dai héa qudc té veé
DTTT.

4. Pau mdi hoc ky, dua trén ké hoach dao tao, phong Quan ly dao tao lap danh
muc cac hoc phan BTTT trinh Hiéu trudng phé duyét.

5. Noi dung va thoi lugng giang day truc tyyén ctia cac hoc phan do giao vién
xay dung, dang ky va phai duoc thé hién trong dé cuong mon hoc dwoc Hiéu trudng
phé duyét.

6. Hé thong hoc ligu dién tir phuc vy khéa hoc truc tuyén phai duoc tham dinh
theo quy dinh trudc khi to chuc giang day
Piéu 12. Trach nhiém thuc hién

“Phong Quén ly dao tao la don vi tham muu cho nha truong, €6 trach nhiém chu
tri phoi hop vai cac don vi khac co lién quan pho bién cho hoc sinh biét va to chac
trien khai thyc hién quy dinh nay.

Piéu 13. Sira d6i, bo sung quy dinh

Trong qua trinh thuc hién néu co vuong mic, cac don vi dé xuat voi Hiéu
truong thdng qua phong Quan 1y dao tao dé sua doi, bo sung cho phu hgp véi tinh hinh
thuc té./.
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